Insert Practice letterhead


«salutation» «givennames» «surname»


«street1»


«suburb»


«state» «postcode»
Airway Alert XXXXXXXX
Dear «givennames»,

Our practice is doing an audit to assess the current medication of our patients with COPD and review whether your symptoms are being adequately controlled. 
If you participate in this audit I will review the use of your current medication. This review will include rating the severity of your symptoms since our last appointment and the extent to which these symptoms affect your daily activities. 

I will also ask you to demonstrate use of your medication device in this appointment to make sure it is being used effectively. 
What I need you to do is please call our practice on xxxx xxxx, and make an appointment to see me regarding this letter. Please bring this letter and your current device along with you to the appointment. 

I look forward to seeing you soon.     

Yours sincerely,

Dr xxxxxxx








